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AVON AND SOMERSET CONSTABULARY
POLICE STAFF APPLICATION FORM

Explanatory Notes

The information required in this application is to allow the Chief Constable of Avon and Somerset Constabulary to fulfil a statutory obligation to run an efficient and effective force. To meet this obligation, we must ensure that the staff with access to sensitive data are trustworthy and unlikely to breach confidences.
Any infringement of an individual’s right to respect for private and family life (European Convention on Human Rights, Article 8, and discrimination, Article 14), will only be that which is necessary, and proportionate. The legitimate aims of such action will include the protection of the rights and freedoms of others, safeguarding the safety of the general public, the prevention of disorder and crime and in some cases National Security.
There will be full compliance with the principles of the Data Protection Act 1998.

The information provided in this application will be treated in the strictest of confidence.
Please note: As part of our commitment to ensure a fair recruitment process shortlisting is carried out anonymously so your personal details are not seen by the shortlisting panel. 

Guidance notes for completion - all applicants
Before you begin completing the application form, take time to read all the information supplied to you within the vacancy advert. You should pay particular attention to the job description and person specification.

The job description outlines the main duties and responsibilities of the post.

The person specification details all the relevant, essential and desirable qualifications, skills and knowledge required for the position.

You should use your application form to show how you meet all the essential and where applicable additional/ useful criteria outlined in the person specification for the position as this is the only section of the application form that the panel will be provided with in order to assess your suitability. Please note CV’s will not be submitted for shortlisting with your application form.

Before submitting your application, ensure that you take time to read through the form to check for any errors or omissions. You will not be able to make any changes once the closing date has passed.
Please answer all the questions in full.
Where the answer is not applicable enter N/A.

Should your answer require more space than is provided on the form, please use a separate sheet of A4 paper, write the question number clearly at the top of the page, and attach it to the application.

Completed applications should be emailed to recruitment@avonandsomerset.police.uk (or #Recruitment if internal) or Recruitment Team Police Headquarters, PO Box 37, Valley Road, Portishead, Bristol, BS20 8QJ within two weeks. Please ensure you include the reference number and your name on any correspondence.
Please note: We are aware that sometimes our emails can automatically go into your junk or spam folders, particularly but not exclusively we have been made aware of issues with BT Internet, Gmail and Hotmail accounts. Please add us as a trusted contact.
	AVON AND SOMERSET CONSTABULARY
POLICE STAFF APPLICATION FORM

	

	POST APPLIED FOR:
	101 Operator
	LOCATION 
	Police Headquarters, Portishead

	REFERENCE NUMBER:

(TO BE QUOTED IN ALL COMMUNICATION)
	17/357
	CLOSING DATE & TIME:

	On-going Recruitment

	Note: Please complete using BLACK ink or type.  Please use additional paper, as necessary, should your answers exceed the allocated space.

	

	APPLICANT DETAILS:

	Reference Number Part 1

	     
	 (Please quote 
	this number on all correspondence)

	Title: 
	     
	Address:
	     

	Family Name:
	     
	                                 

	Forename(s):
	     
	                                 

	Previous Family Name-
	     
	Postcode:
	     

	Date of Birth:
	     
	Home Telephone:
	     

	National Insurance Number:
	     
	Work Telephone:
	     

	E-Mail:
	     
	Mobile: 
	     

	
	
	


	FOR CURRENT MEMBERS OF THE AVON AND SOMERSET POLICE FAMILY ONLY:

	I am currently a serving:
Member of Police Staff      FORMCHECKBOX 
                   PCSO  FORMCHECKBOX 
                    Police Officer     FORMCHECKBOX 
                                Special  FORMCHECKBOX 
 
Collar Number & Current Role            

	If you are currently a member of Police Staff please advise if you are:

At risk of redundancy

In receipt of pay protection
	Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 

Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 



	WORK PERMIT

	

	Do you require a work permit for employment in this country?
	Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	If ‘Yes’, do you have a current permit?
	Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	If you have a current permit, please indicate the expiry date?
	     


	DISABILITY
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Avon and Somerset Constabulary will interview all applicants declaring a disability who meet the minimum essential short listing criteria for police staff vacancies and consider them on their abilities. This information is only requested in order that appropriate arrangements can be made if you are selected for interview.  


	Do you have any physical or mental impairment, which has a substantial long-term adverse effect on your ability to carry out your normal day-to-day activities?

Equality Act 2010.                                                                                           Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

	

	If you require any assistance or reasonable adjustments if you are invited for testing and / or an interview, please do let us know and we will be pleased to discuss this with you and arrange suitable adjustments. 


	
	

	JOB SHARE

	Are you applying for this post on a job share basis?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Would you consider this post on a job share basis?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	

	EDUCATION

	School/College Attended
	Subject
	Level (e.g. GCSE.)
	Grade
	Year

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	

	FURTHER EDUCATION

	Please give details of colleges and/or universities attended specifying dates, qualifications and courses.



	Date
	College/University
	Course
	Qualification Achieved

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	

	RELEVANT TRAINING 

	Please indicate any other relevant training you have received



	Course Title           

                          
	Date of Course



	     
	     


	PROFESSIONAL MEMBERSHIP

	Please indicate any professional membership you hold

	Name of Professional body
	Membership Type
	Date of Membership
	Membership Number

	     

	     
	     
	     


	POLICE/ARMED FORCES 

	Have you served with any Police Force as a Police Officer, Police Staff or Special Constable? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
 

Previous Collar/ID Number             
Or with the Armed Forces?  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
  Please give details below.

	Dates
	Police Force / Military Unit

	     
	     


	BUSINESS INTERESTS

	Do you currently have any job or business interests which you intend to continue should you become a police staff member? This includes any role that involves financial gain e.g. property rental.

                                                                           Yes  FORMCHECKBOX 
                      No  FORMCHECKBOX 

If YES, please state the nature of this job or business and the extent of your involvement (e.g. activity involved, non-executive director).  Include hours spent on it.

     


	Unless the chief officer decides otherwise, you will not normally be eligible for appointment as a police staff member if you have any of the following business interests:

· You hold any office or employment for hire or gain (other than as a police staff member) or you carry on any business.

· Your spouse or partner or any other relative living with you keeps a shop or similar in the area of the constabulary in question.
· You, your spouse or partner or any relative living with you holds or has a financial interest in any licence or permit relating liquor licensing, refreshment houses or betting and gaming or the regulation of places of entertainment in the area of the force in question.
However the chief officer may decide to allow the business interest, if he/she thinks it is compatible with being a member of the force.

	


	REFERENCES – FOR EXTERNAL CANDIDATES ONLY

	Please supply the name, address and telephone number of referees covering a period of the last 3 years effective from the date of your application.
The first referee MUST be your present (or most recent) employer and the other/s where possible should be a previous employer/s or education reference/s.  Please continue on a separate sheet if necessary.


	Name:
	     
	Name:
	     

	Position/Relationship:
	     
	Position/Relationship:
	     

	Address:       
	Address:      

	Postcode:
	     
	Postcode:
	     

	E-mail Address:

Telephone Number:

Dates covered:
	     
     
     

	E-mail Address:

Telephone Number:

Dates covered:
	     
     
     


	Name:
	     
	Name:
	     

	Position/Relationship:
	     
	Position/Relationship:
	     

	Address:       
	Address:      

	Postcode:

E-mail Address:
	     
     
	Postcode:

E-mail Address:
	     
     

	Telephone Number:

Dates covered:
	     
     
	Telephone Number:

Dates covered:

	     
     



Please note if you are applying for a safeguarding role the Constabulary will seek full employment references or factual information about employment gaps.  You will be asked to provide this information if successful at interview. 

	EQUAL OPPORTUNITIES MONITORING FORM

	The Police Service is an equal opportunities employer and is determined to ensure that:

· The workforce reflects the diverse society which it serves and that the working environment is free from any form of harassment, intimidation, bullying and victimisation.

· No job applicant or employee is treated more or less favourably on the grounds of gender, sexual orientation, age, martial status, race, colour, nationality, ethnic or national origins, disability, creed or religion.

· No job applicant or employee is disadvantaged by conditions or requirements which cannot be justified by the requirements of the job.

The information on this form is for monitoring purposes only and will not be made available to those assessing your application. The information supplied will be treated in the strictest confidence and will not affect your application in any way.   Completion of this section is voluntary; the information will help us to ensure equality of opportunity.  This information forms no part of the selection process.  It will be detached from your form on receipt.



	AGE:

SEXUAL ORIENTATION:

             GENDER:

           DISABILITY:

 FORMCHECKBOX 
 16-24   

 FORMCHECKBOX 
 Bisexual

              FORMCHECKBOX 
 Male

            FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 25-35

 FORMCHECKBOX 
 36-45

 FORMCHECKBOX 
 Gay/ Lesbian

 FORMCHECKBOX 
 Heterosexual

              FORMCHECKBOX 
 Female

            FORMCHECKBOX 
 No

 FORMCHECKBOX 
 46-55

 FORMCHECKBOX 
 Prefer not to say

 FORMCHECKBOX 
 56+



	
	


	ETHNIC ORIGIN:


	
	

	White
	Asian or Asian British
	Chinese or other

	 FORMCHECKBOX 
 British
	 FORMCHECKBOX 
 Indian
	 FORMCHECKBOX 
 Chinese

	 FORMCHECKBOX 
 Irish
	 FORMCHECKBOX 
 Pakistani
	 FORMCHECKBOX 
 Any other (please specify)

	 FORMCHECKBOX 
 Any other White background
	 FORMCHECKBOX 
 Bangladeshi
	     

	
	 FORMCHECKBOX 
 Any other Asian background
	

	Mixed


	
	

	 FORMCHECKBOX 
 White and Black Caribbean
	Black or Black British
	DO YOU SPEAK ANY OTHER LANGUAGE

	 FORMCHECKBOX 
 White and Black African
	 FORMCHECKBOX 
 Caribbean
	 FORMCHECKBOX 
 Yes

	 FORMCHECKBOX 
 White and Asian
	 FORMCHECKBOX 
 African
	 FORMCHECKBOX 
 No 

	 FORMCHECKBOX 
 Any other Mixed background
	 FORMCHECKBOX 
 Any other Black background


	(please specify)           

	RELIGIOUS BELIEF/FAITH:
	VACANCY:

	 FORMCHECKBOX 
 Buddhist   
	In order to monitor the effectiveness of our 

	 FORMCHECKBOX 
 Jewish 
 FORMCHECKBOX 
 Christian (state denomination if you wish)       
 FORMCHECKBOX 
 Muslim
	Advertising please answer the following:

How did you hear about the vacancy?

	 FORMCHECKBOX 
 Hindu
	 FORMCHECKBOX 
 Friend / Relative



	 FORMCHECKBOX 
 Sikh
	 FORMCHECKBOX 
 Job Centre / Employment Agency

	 FORMCHECKBOX 
 None
	 FORMCHECKBOX 
 Avon and Somerset Recruitment Page

	 FORMCHECKBOX 
 Prefer not to say
	 FORMCHECKBOX 
 Contact Cards

	 FORMCHECKBOX 
 Other (please state)
	 FORMCHECKBOX 
 Intranet

	     
	 FORMCHECKBOX 
 Facebook

	
	 FORMCHECKBOX 
 Twitter

	
	 FORMCHECKBOX 
 Linked In 

	
	 FORMCHECKBOX 
 Professional website / publication  

	
	 FORMCHECKBOX 
 Other (please give details)      



Please read the declaration below and mark the box to confirm your agreement.

I declare that the information I have provided is true and complete to the best of my knowledge and belief.

I understand that if I have knowingly made a false statement or a deliberate omission in the information I have provided in this form, I may be disqualified from this application or could be dismissed. Such deliberate actions by me could result in a criminal investigation.

Declaration agreed       FORMCHECKBOX 
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